Republic of the Philippines
Department of Education
National Capital Region

' DIVISION OF CITY SCHOOLS
QEYEZ O] TPV
SFHS Compound, Nueva Ecija St., Bago Bantay, Quezon City

July 28, 2009

MEMORANDUM

To:  Assistant-Schools Division Superintendents
Division/District Superivisors
Elementary/Secondary School Principals
Head Teacher and Teachers In-Charge
All employees

For the information and guidance of the field and in line with the Project of
Hon. Sécretary Jesli A. Lapus, Re-installation of Human Resource Information
System (HRIS), this Office is required to encode the Personal Data Sheet (CSC Form
212 revised 2005) of all national teaching and non-teaching personnel in this Division
within three (3) months to enhance the efficiency and effectiveness of human
resource management systems and processes in the Department of Education.

In view of the foregoing, this office reiterates its request in the memorandum
dated October 6, 2008, copy attached, to submit to Personnel Section the duly
accomplished Personal Data Sheet (CSC Form 212, revised 2005) of all national paid
non-teaching and teaching personnel of the following schools that failed to submit not
later than July 31, 2009. The filling up of Personal Data Sheet (PDS) must be printed
or typewritten so that the encoders will be encoding the correct and accurate data.” ..

Elementary
1. Balingasa Elementary School
2. San Jose Elementary School
3. San Francisco Elementary School
4. Masambong Elementary School
5. Bungad Elementary School
6. Esteban Abada Elementary School
7. Sinag-tala Elementary School
8. San Antonio Elementary School
g Sto. Cristo Elementary School
16. Commonwealth Annex Elementary School

[
hee

. Payatas B Annex Elementary School
17. Balumbato Elementary School

i3.. L.R. Pascual Elementary School

14. Odelco Elementary School

15 Bagbag Elementary School

1% Pinyahan Elementary School

17. San Vicente Elementary School

i9. P. Bernardo Elementary School

19. Valencia Elementary School

Secondary
1. New Era High School
2. North Fairview High School
3. Maligaya High School
4. Justice Cecilia M. Palma
5. Carlos L. Albert High School
6. Ramon Magsaysay (Cubao) High School
7. Dr. Josefa Jara Martinez High School

Immediate compliance with this memorandum is desjred.

VICTO Q. FUENTES
Schools DiViston Superintendent
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Schools Division Superintendents

Enclosed is a copy of unnumbered Mem

_ orandum of USEC Teodosio C.

i?ntgul, ;r dated September 25, 2008, relative to the implementation of Pt?a..;ecl

of uet e:man Resource Information System (HRIS) . In this connection, it is

requested that the et Persona Datz Sheet (PDS) (revised form 2006) as of
. . icials and employees in respecti fvisi

submitted to their respective Personnel ESA‘;D. your res e divisions, be

All informatioh in the PDS shall be encoded by |

| i . by encoders to be hi

gcaggacts of sgrvice for an estimated period of three (3) months (Decgren%:? gkir
. ), @$ garher announced during the orientation/advocacy of the HRIS. '
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MEMORANDUM
| ‘MPLEMENTA“ON OF ‘,
IN THE FOUR (1) § LO
To :The Reglonal Directors of R, O. Nos. JCR, VA and W
The Deparntment of Education s € lement Phasql | of the H
Resource Information System (HRIS) in the | pitot regionmjthrough 3 tu

the AusAilD
of complet
in CY 2009

under the Education performance incentive Frangl
support for the Philippine Basic Educatiof Ref)
Decembers 31, 2008. The Phase 1l shall coveg "
rmmaining regions.

To start the computerization of al} prsonigdata the basit document n
is the C5C Personal Data Sheet (PDS) revises ‘n Y88 Officials an employees i
area of jurisdiction miist therefore be reqg
september 30, 2008 to theis respective Persit
the PDS shall be encoded by encoders 0 |
estimated  period of three (3) mongt,
orientationf/advocacy of the HRIS. '

ts immediate

heads of the Adm(né ‘; iwlvisions and P sonne\ Unats

The respective
regions and dlvisions shall supervise the enfodinfirvices and valldate the data

svstem. The monitoring of the efficient af
shall be the main responsibility of Schooj
Directors are hereby enjoined 10 ensure Com
' | ,
We would like to inform you that 21l serTii records in t CSIS Mana
lafarmation System are o be ugloaded by e (g al Office to the BEAM HRI
Center located in R.O. No. X}, Davao City §* thq - antime that data cente
Central Office and the three (3} regional ¢ _ '
greatly reduce the encoding process in the ¢ wis|

Vour office can now access the HR® Hoigpage at hitp:/tyis beam.o/g.
username: test and password: test. |

—— -

Please be guided accordingly.

L o

TeEQDOSIO .SANGIL, )
Ur?de ecrelary
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